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OGpa3zoBaTe/ibHOE YaCTHOE YUpPexkAeHHe BbIcIIero 00pa3oBanust
«Poccuiickasi MeXXAYHAPOAHAS aKaJeMHS TYPH3Ma»

MOCKOBCKHI ®UJIUAJ PMAT

A.C. CokosioB
2019 .

o oubanorexe MockoBckoro puanana PMAT

1. O01mue NoJoKeHus

1.1. Hacrosmee Ilonoscenue o 6ubnuomexe Mockosckozo unuara PMAT (manee — Ilonooicenue)
paszpaborano B coorBeTcTBHU ¢ DenepanbHbM 3aKk0HOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B
Poccuiickoit ®eneparyn», DegepalibHBIMH TOCYNAPCTBEHHBIME 00pa30BaTEIbHBIMU  CTaHIApTaMHU
BBICIIErO 06pa3zoBaHus, [TopsIKOM OpraHu3alyy ¥ OCYLIECTBICHHU 00pa30BaTE/IbHOM JEATEILHOCTH 10
00pa30BaTeNIbHBIM TPOrpaMMaM BhICHIEro o0Opa3oBaHUs — IporpaMMm OakanaBpuara, IPOrpaMM
CIIENMAINTETa, POrpaMMaM MaruCTpaTyphl, YTBEPIKACHHBIM MPUKa3oM MuHuctepcTBa oOpa3oBaHus U
Haykd P®@ ot 05.04.2017 Ne 301 u apyruMy HOPMAaTUBHBIMH IPABOBBIMH JOKyMeHTaMM Poccuiickoi
Odenepanun, YcraBoM OOpa3oBarenbHOro dYacTHOro yupexxaeHus «Poccuiickas MexIyHapoaHas
akagemus Typusmay» (maaee — PMAT), IMonoxenuem o MockosckoM ¢unmuane PMAT (nanee - Oununan)
¥ MHBIMU JIOKaIbHBIMU akTaMu PMAT n @unuana.

1.2. Bubnuoreka co3maeTcs v JIUKBUAUPYeETCs MpuKa3oM pektopa PMAT.

1.3. BubnroTexa MOJUUHAETCS HETIOCPEACTBEHHO IIEPBOMY 3aMECTUTENIO AupekTopa dunnana.

1.4. bubnuoTeky Bo3mIaBiseT 3aBeAyromuii OuMOIMOTEKOH, HazHAYaeMbl Ha JOJDKHOCTH IPUKA30M
nupekropa @unana.

1.5. B cBoeit pmesatensHOCTM bubnuorexka pyKoBOACTBYETCS:

- Koucrurynueii PO, Oenepanbupm 3akoHoM «O06 obpaszoBanuu B Poccuiickoii denepanuu» ot
29.12.2012 Ne 273-®3, 3akonoM P® «OcHoBEI 3aKkoHOaTeNbCTBa Poccuiickoit denepanyu o KyJabType»
or 09.10.1992 Ne3612-1, denepanpubiM 3akoHOM «O06 HHPOPMAIMK, THHOPMALUOHHBIX TEXHOJIOTHAX H
o 3amure uHGopManum» ot 27.07.2006 Ne 149-D3, denepanbHbM 3aKOHOM «O OGUOIMOTEUHOM JEIIEN
or 29.12.1994 Ne 78-®3; mopsakoM y4éra JOKYMEHTOB, BXOISIIMX B cOCTaB 6uOnMoTedHoro QoHpa,
YTBEPXKAEHHOIO MpuKa3oM MunucrepcrBa KyibTypsl P® ot 08.10.2012 Ne 1077; ®enepanbHeIM
3akoHOM OT 25.07.2002 Ne 114-®3 roga «O npoTUBOIEHCTBUH SKCTPEMUCTKOM AESITENBHOCTID

- IIOCTaHOBJIEHHSMH, pacmopspkeHussMu, mnpukazamy, ['OCTamm, apyruMua HOpPMaTHBHBIMH
JOKyMEHTaMH, PeryJHpyIOUMU OubnauoTeunyo aestenbHocth; YcraBoM PMAT, Ilonoxennem o
Mockoscoxkm ¢uamane PMAT u apyrumu JiOKajdbHBIMA HOpMaTtuBHbIMH aktamu PMAT n ®unmana,
HacrosimuM [lonoxenuem.

2. OcHoOBHbIE 321a4H JeSITCILHOCTH

2.1. TlonHoe M omepatuBHOEe OMONHMOTEYHOE W HHGPOPMALMOHHO-OMONIHOrpaduyecKkoe 00CIyKHBaHHE
CTYJEHTOB, MPENojaBaTelieii, HayYHbIX U Apyrux padotHukoB Punmana (nanee - [lonezosarenn).
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2.2. @opmupoBaHne OubmmoTeunoro (oHma B  COOTBETCTBHHM C mnpopunem Quimana U
nH(OpMaOHHBIMU ToTpeOHOCTAMU [Tonb3oBaTeeH.

2.3. Ucrons30oBadie HOBBHIX MH(OPMAIMOHHBIX TEXHOJIOTMH B  OHONHOTEUHO-MH(DOPMALMOHHOMN
JIESITENBHOCTH.

2.4. opMupoBaHHe ¥ PA3BUTHE HMH(OPMAIMOHHOW YHTATEIBCKOH KyIbTYPEL, o0y4yeHue IpaBHIaM
II0J1E30BaHuUs OMOIMOTEKOM.

2.5. TIpoBeneHne HayqHBIX WCCICHOBAHHH M METOJIMYECKOH PabOTHI IO BOIpPOCAM OHOIMOTEYHOTO H
UHQPOPMAIMOHHOTO 0OCITY)KMBAHUSL.

2.6. YuacTHe B BOCIIATATEIHHON U 'YMaHUTAPHO-IIPOCBETHTEIHFHON AEATENBHOCTH Puinaa.

3. Oynxkumun

3.1. Bubmmorexka opraamsyer auddepeHmmpoBanHoe obcnyxusanue Ilonp3oBareneii B
YHUTAJIHLHOM 3aJie ¥ Ha aDOHEMEHTE.

3.2. O6ecneunBaet IToap3oBareneit ”HPOPMATMOHHBIMY YCIIyTaMHu:

TIPEeOCTABISIET MOJIHYIO HH(OpMaIHIo o cocTase GoHxa;

OKAa3bIBAET KOHCYJIGTAI[MOHHYIO IOMOIIb B IIOMCKE JJOKYMEHTOB;

BBIIAET IPOU3BEICHHUS [IEYaT! U HHBIE JIOKYMEHTEI BO BDEMEHHOE II0JIb30BaHHE;

cocTaBisieT OubnmorpadMuecKie yKasaTeld, CIHMCKM JIMTEPATyphl, TeMaTHYeCKue, aJpecCHbIC
U JIpyTHe CIIPaBKH.

3.3. TlpenocTaBiseT MOJIb30BATENSM JPYrHe BHJBI YCIYT, HEPEYCHb KOTOPBIX  ONpPEAEIACTCA
I[IpaBuIaMu MONB30BAHMS OMOTHOTEKOM.

3.4. OpraHusyeT KHKHBIC BBICTABKH, B TOM YHCII€ BBICTABKU-NPOJaXH B Duimaine M APyruX
OpraHu3anusx.

3.5. OOecreunBaeT KOMIUIEKTOBaHHE (OHIAa B COOTBETCTBHH C INPOrpaMMaMd M IUIaHAMH
06pa3oBaTeIbHON, HAy4HOW M HHOH nestenpHocTH Pummana. Ilpuobperaer y4eOHYIO, HaydHYIo,
IIEPHOMUECKYIO, CIPABOYHYIO, XYIO)XECTBEHHYIO JIUTEPAaTypy, H3IOTOBICHHYIO B IEUaTHOH U
3JIEKTPOHHOM (hopMax, U APyrUe BUABI HHPOPMAIMOHHBIX HCTOYHHKOB.

3.6. BousBiser u m3ydaer motpebnoctu Ilonp3oBaTeneil B yueOHHKAX, y4eOHBIX MOCOOMSX,
ApYTMX  HCTOYHMKAaX HMHpOpManuM €  [ENbl0  KOPPEKTHPOBKH  ILIAHOB ¢bopmupoBaHHs
HHQOPMAIHOHHBIX (POH/IOB.

3.7. OcymecTBiseT ydYeT, pasMelieHHe M IIpoBepKy (omnos,  obecneunBacT HX
COXPaHHOCTb, PEXKUM XPaHEHMsI, PECTABPALHIO.

3.8. Bemer cucreMy OHONHMOTEYHBIX KarTajJoroB U KapToTeK Ha TPAJULHUOHHBIX M
DIIEKTPOHHBIX HOCHUTEIAX.

3.9. IIpoBomut HAYYHO-UCCIIE0BATENLCKYIO u METOANYECKYIO pabory 1o
COBCPIICHCTBOBAHHIO BCCX HaHpaBJIeHI/Iﬁ JCATCIIbHOCTH OMONHOTEKH.

3.10. UckmiowaeT BeTXHE UM YCTapeBIIME II0 COJEPXKAHMIO, YTPAaYCHHBIC H3JAHUA U3
6ubaroTeuHoro GoHa B yCTAHOBIEHHOM ITOPSIKE.

3.11. KoopmumupyeT cBoro paGoTy ¢ (akyIbTeTOM, KOJUIEJUKEeM, Kadenpamu, HayYHBIMH H
WHBIME nofpasjenennsmu Ouimana, ee 00IeCTBEHHBIME OpraHu3aliAMH.

3.12. Beger TOKYMEHTAIMIO U NIPEIOCTAB/ISICT OTYCTHl U IUIAHBI paGoThl U UHYIO HHGOPMALIUIO O
CBOEH JIeATENBHOCTH B YCTaHOBIICHHOM IIOPSIIKE.

4. Opranusanus padoTbl
4.1. CTpyKTypy ¥ IITaTHYIO YACICHHOCTh OuOMmMoTekH yTBepxaaet pekrop PMAT ucxons u3 YCIIOBUH U

ocobennocrell nesrenpHocTy Ounnana.
3aBemyromuii OUOINOTEKOM:
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- OCyIIECTBIsSCT oOIee pPYKOBOACTBO OHONMOTEKOM, OpPraHM3yeT TBOPYECKO-IPOM3BOJACTBEHHYIO
JESTENBHOCTh OHOMMOoTeKH; PopMuUpoBanue OUOIHOTEYHOTO (HOHMA; BEJET MHBEHTAPHBIA M CyMMAapHbIi
yueT oHza, a TaKxke GOPMUpPYET IEPCIIEKTUBHBIC ¥ TCKYIIHE ILIAHEL;

- momoraer IToJp30BaTelsiIM B COCTABICHUH OMONMOrpaQuuecKix CIMCKOB K pedeparaM, BHIIYCKHBIM
KBaTH(UKAMOHHEIM pab0TaM, JUCCEPTAHIM U HayYHEIM paboTaMm; peanu3yer JIMTeparypy;

- ocymecTBIseT MHPOPMAIMOHHO-0HOIHOTEeYHOE 06CTy )KUBAHNE BCEX KaTeropuii ynTarenci duimana;

- odopMiIsSeT TOANUCKY Ha NEPHOAMYECKME M MONNHUCHbIC W3/aHMS; BENCT TIyMaHHTapHO-
TIPOCBETHTENBCKYIO PabOTy (6ece/ibl ¢ YNTATeNIMH, OPraHU3aIKs BHICTABOK).

JIns pemeHuWss 3ajad, CTOSIIMX M BO3HHMKAIONMMX B XONE€ IPOH3BOJACTBEHHO-TPYNOBOMH
JIEATELHOCTH KOJUIGKTHB OHONMOTEKH MOBBINIAET CBOM NPO(ecCHOHANBHBIN YPOBEHB: 3TO KYpCHI
IIOBBINICHNS KBAMM(HUKALMH, YJacTHe B CEMHUHApaxX, HAyIHO-NPAKTHYECKHX KOH(PEPEHIMSX, 3aCeAaHUIX
KPYIJIOro CTOJIa U JIp.

4.2. O6cmyXKUBaHWE YUTATeNIeH OpPraHu3yeTcs Ha aOHEMEHTE M B YMTAIBHOM 34 B COOTBETCTBUH C
IpaBHiIaMy OHOINOTEKH.

IIpu aGoHeMeHTHOM O6CITyXXHBaHUM OdopMIgeTCa GOPMYIISP YHTATENS B KOTOPOM HPOBOJUTCS
PETUCTpaI¥s BEINAHHBIX ¥ IPHHATHIX KHHT.

B wuprasbHOM 3ajl€é IPOM3BOIMTCSA BBIIAYa JIUTEPATYpHI, JHIMKIIONEIHH, CIPABOYHMKOB H
IIEPHOJMYECKAX W3NaHMI C COOTBETCTBYIOMIEH 3alMCHI0O B TETPajb y4yeTa. BHIHOCUTH JIUTEpaTypy H3
YHMTAJIBHOTO 3aJI1a 3alPELIEHO.

B unTansHOM 3ajie opraHusyercsa pabora o oGOpMIICHHIO KHHKHO-HIUTIOCTPATHBHBIX BBICTABOK,

KaJieHaps JaT ¥ coOBITHI, HHPOPMALMOHHOTO CTEH/Ia U TEMaTHYCCKUX BCTPEY.
4.3. KommiekToBanue (GOHIA OCYIIECTBIAETCS 110 TMCHbMEHHBIM 3asBKaM OT KOJLIe[Ka, Kaeap i Apyrux
nofpasfenennit @wmana. IlpennoureHue OTHaeTcs yYeOHBIM  M3JAHHAM, HMEIOMUM Tpud
demepanbHOrO OpraHa ynpaBieHHs oOpa3oBaHHeM. Y4eOHbBIC HM3/laHMs NPUOOpPETAaroTCs U3 pacyera
obecreueHns Kaxaoro odydaromerocs B @unane MUHAMYMOM 0053aTeNbHOM y4eOHOM JTUTEPATyphI 110
BCEM LHKJIAM PealM3yeMBIX JUCHUIUIHH. VICTOYHMKOM KOMIUIEKTOBaHHSA (OHJA ABIAIOTCS U3NATENBCTBA
«JIorocy, «lOpaitTy, «AxageMus» u 1p.

B 6u6nuotexke @umana B coorBercTsur ¢ PefepanbubiM 3akoHOM OT 25 mrons 2002 r. Ne114-D3
«O TPOTMBOIEUCTBHH SKCTPEMUCTCKOH IEATEIBHOCTH» 3alpEIleHO PacIpOCTpaHCHHe, IPOU3BOJICTBO,
XpaHEeHHe U UCIIOJIb30BAaHUE JINTEPATYPhl SKCTPEMUCTCKOM HAIPABICHHOCTH.

®ony 6HMOIHOTEKH CO3MAETCA KaK eqUHBIN OMOMMOTEYHEIH (OHI Ha OCHOBE LEHTPATM30BAHHOIO
KOMIUTeKTOBaHUS. DOHJI COCTOMT M3 pPa3jIMYHBIX BHIOB OTEYECTBEHHBIX M 3apyO€XHBIX H3/IaHHM
(HayuHas1, yyeOHas, XyIOXXECTBEHHas, CIPaBOYHAs, JSHIMKIONEIWYECKAs JIUTEPATypa), HOPMATHBHBIX
JIOKYMEHTOB, & TaK)Ke Da3IHYHbIX NePHOANYECKHX u3aHui. Kommexropanue GponIa MPOU3BOIUTCS B
TpaquIMOHHON meyaTHOU ¢dopme. Taroke mIs KOMIUIEKTOBaHMS (DOHIA 3aKIIOYAIOTCS JIOrOBOPBI €
DIIEKTPOHHBIMU OMOIHOTEKAMH.

PaccraHoBka OuGnmoreunoro (oHAA TPOU3BOAMTCS 10 YHHUBEPCAIBHON JECATHYHOM
knaccudukarnmu (Y IK).

BubauoTexoii COBMECTHO ¢ KOJUIEIPKeM, KadeapaMu M JPYTUMH Hay4YHBIMU IOAPa3IeICHUSIMU
IPOBOJAUTCS paboTa IO CIHCAHMIO MAJIOMCIOJIB3YEMOM, BETXOM M yCTapeBLICH IO COJCPKAHHIO
JIATEPATYPHIL.

4.4. B 6ubiuoTeKe opranu3yeTcst paboTa o BEACHHIO IIEKTPOHHOIO KaTajora.

4.5, Jlna yaydmieHds: KyJIbTypbl B KadecTBa OOCTyXKHBAaHHS YUTaTeNed 1Ba pasa B TOJ OpPraHU3yeTcs
paboTa Mo IMOANUCAHUIO HEPHOANYECKUX H3faHui. CIIHCOK IEpHOIMYECKUX H3JaHui (popMUpyeTCs Ha
OCHOBE 3asBOK 3aBeayrommx kadenpamu. Ilommucka ocymecTsisgerca depes Pocmeyats ¥ pemakimuu
KypHayos. Criucanue NepuoAuKy Mpou3Boautcs 1 pa3 B 3 roga. OTaenbHbIe HOMEpa ra3eT U XypHaloB,
B KOTOPBIX COJEPIKHTCS KpaeBequeckuii Martepuain, nmpoduibHas HHPOpManus, MaTepuaabl 0coboi
HAYYHOH, KyIbTYPHO! M UCTOPUUECKOM 3HAYMMOCTH, IOICIKAT IIOCTOSIHHOMY XPaHEHHUIO.

4.6. Bubnuoreka BeIeT CTATHCTHUYECKH#M ydeT cBoeil nesrenbHOCTH. OCyImECTBISETCS PErMCTPAIlus,
IIOJICUeT W KOJIMYECTBEHHAs XapaKTepHCTHKa o0BEMa, cOcTaBa W ABIKEHHS OubmmoTeunoro ¢omna;
YpCIa W COCTaBa YMTATENled M KHHUIOBbINa4. BemyTcsa: NHEBHHK paboThl OHONMOTEKH, MHBEHTapHAS
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KHMIa, KHATA CYMMApHOTO Yy4era M JPYTHe JOKYMEHTBL OTH JOKYMCHTBHI IO3BOJIIOT H3y4YaTh
JIEATENBHOCTD OHOMMOTEKH, 0600IIaTh Pe3yIbTaThl U IIAHKPOBATh AalbHEHIIEE Pa3BUTHE.

4.7. BubIMOTEKa €XEroJHo0 COCTABISIET OTYET O CBOEH paboTe, B KOTOPOM OTPaXKaroTCsi abCONIOTHBIC
OKazaTeNu: KOJNMYECTBO uurareneif, KHHr0OOECIEUYeHHOCTh, IOCEIAeMOCTh, 00paIaeMocCT,
YUTAEMOCTb.

4.8. JIna oby4eHus: JHL C OTPAHHYECHHBIMUA BO3MOXHOCTSAMH 3J0POBbS B OuOIHOTEKE HCTIOJNIB3YIOTCA
SIIEKTPOHHEIE CPEICTBA, OOJErYaioNie IpueM-Tiepeiady HHOPMAI|MHU B IOCTYHBIX (dopmax.

4.9. B Gu6mmotexe obecreunBaeTcs Oe3baphepHas cpeia, LIMPOKHE BXONHBIE JBEPH O00ECIICUMBAIOT
JOCTYIl B IoMelleHue. IIpefycMOTpeHa BO3MOXKHOCTb O0GOPYHOBAHMS 1-2 Mecrt mIs CTYyIEHTOB C
OrpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10pOBbs ( IIPH UX HaJIHYHH)

S. B3anMooTHOIMEHHUS (CBS3H)

Jlnst BeITONHEHHS (DYHKIMI 1 peann3aluy npas bubnuoTexa B3aHMOICHCTBYET:
5.1.C 1upeKTOpOM KOJUIeHXa, AeKaHoM (akynbrera, 3aBelyIOLIHMH kadenpamu Puimana,

oubmiorexoii PMAT, pemaknuoHHO-U3TATCIECKUM IIEHTPOM PMAT 1o BOIIpOCaM
KOMITIKTOBAHHS. yUeOHOH M Y4eOHO-METOIMYCCKON JMTEpaTypoll B LENX OOecHedeHus y4eGHOrO
mpoliecca.

52.Co Bcemu mnopapasmeneHusmu @Pumiuana B pamMKax INPOBEACHUA  TyMaHHTapHO-
IPOCBETHTENLHON ¥ BOCITUTATENBHON paGOTHL.

5.3. C Usnarensckumu gomamu «Jlorocy, «fOpaiity u «AxaneMus» B LEIAX KOMIUIEKTOBAHHU
donna GHOIHOTEKH yIeOHOM JIMTEPATyPOH.

5.4. C Tlouroii Poccum B nensx ohopMICHHS INOANUCKH Ha NEPHOAMYECKHE M IMOAMHCHBIC
M3/IaHAS 110 NPO(GHIBHBIM U JOIOJHHUTEIBHBIM THCIUIIIIMHAM.

6. Cpox JeiicTBHSI M MECTO Pa3MelleHusI

6.1. ITonoXeHNe TepecMaTpUBAETCS B CBA3M C PEOPraHM3aluedl CTPYKTYPHOTO MOJPA3IEICHHUS
dunuana, JOKAJIFHBIMA HOPMATHUBHBEIMH IIPABOBBIMHM aKTaMH PMAT u u3MeHEHHSIMH JCHUCTBYIOIIETO
3aKOHO/ATENLCTRA [0 Mepe HeoOxomumocty. [TnaHoBkIi mepecMOTp 110JI0XKEHHS IPOU3BOJUTCA 1 pa3 B
3 roxa.

6.2. JleficTByrommii yTBeP)KICHHBIH opuruHai IIonoKeHus pasMeInacTcs B KaJpoBoil ciyxobe
Owmana. Komus IIONOXEHHS XpaHUTCA Y 3aBEAYIOMEro OMOIMOTEKOM. ONeKTPOHHBI BapHaHT
pasMeliaercs Ha caiite @uimana.

7. dnekTpoHHas OuOIHOTEKA.

Ne | Ha3Banue makera [IpousBoauTENDH Anpec Tun pecypca

n/n

1. VuuBepcuteTcKas 000 «Hekcr-Menuay | http://www.biblioclub.ru | momHOTEKCTOBBIA
oubmmoreka on-line
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